
Requirements of Photo and Signature for Scanning  
 

SAMPLE PHOTO and SIGNATURE 
       Photo Width=3.5 cm  
       
      Plain White Background 
      
       
     No Border    
         Photo Height =4.5cm    
                                               Height from   
                           Crown to Chin≈2.5cm 
     
      
 
 
             Signature within the Space                                                                               Space=1.5 cm  
       
        
 
Instructions: 

1. The entire image (of size 3.5 cm by 6.0 cm) consisting of the photo alongwith the 
signature is required to be scanned and stored in *.jpg format on local machine.  

2. Before uploading, ensure that the size of the scanned file is less than 30KB. 
3. If the size of the file is more than 30 KB, then adjust the settings of the scanner 

such as the no. of dpi, no. of colours etc., during the process of scanning. 
 
 
e.g. the Technical Specifications of the sample scanned image shown above are:  

• Size of the file ≈17.6KB 
• No. of Pixels ≈ 440 X 770 
• Colour scheme= True colours (24 bit) 
• Dpi setting = 300dpi 

  
                                                                                         

 


